CFC Coordinator Job Description
Job Title:  CFC Coordinator

Purpose:  

The Combined Federal Campaign is the only workplace giving campaign sanctioned by the federal government.  In Central Texas it raises over $727,000 for local, national and international charities.  As a coordinator, you will organize and lead your agency’s workplace giving campaign.

Responsible to: The Loaned Executive who will be assigned to your agency

Supported by:  Central Texas Combined Federal Campaign Manager

Responsible for:  

· Promoting the Central Texas CFC in your workplace.

· Serving as the distribution point for all materials and the collection point for all pledges.

· Encouraging enthusiasm for workplace giving by setting up special meetings and/or using already available avenues to disburse information about the Combined Federal Campaign.

· Attending trainings, keeping in contact with your assigned Loaned Executive and Campaign Manager.

Qualifications:

Strong interpersonal and organizational skills are highly valued.  Flexibility and strong customer service skills will also lead to a successful experience as a CFC Coordinator

Orientation and Training:

Training will take place mid-summer and will comprise of a special agency session, a CFC 101 session and a functional training.

Time Commitment:

Depending on the size of your agency, the time commitment will vary.

Benefits: 

You will work closely with your colleagues to achieve amazing results for the local, national and international community.  In addition, you will gain valuable leadership skills and will be recognized for the effort that you make.

